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1.0 Maintain Purchase Order Receipt:

[& Master Data

Open module Procurement > Orders>
Purchase Receipts

=) Menu A Home

el 0=
Purchase Order: [[ 989001249 o] B

A. Click this icon

B. Insert the Purchase Order No.

Quantities ~ Amounts  Receipt

S S| C. Next, click this icon B (6 insert the
purchase receipt line.
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Purchase Order. | 999001248 Q5

Quantities Amounts Receipt

D. Click this icon to zoom in.

Packing Slip Received Quantity

- I

0.0000

Purchase Order Lines - Overview by Order
e : | E. Atthe “Purchase Order Lines-Overview
S — by Order, tick at the required receipt line to
st o 0P ol | be received.
= =N |-
2 o i e s wene e | MUItiple receipt line is not allowed. User
3 1 KDOODO1E2 SERD0S-3-0055 OSITM-PSP TRIP 3T OSITM-PSP (PROTON SA 11292019 9226 AM 20,0000 need to SeIeCt Iine by Iine.
1 KDOODO162 SERD05-3-0058 OSITM-TSLEAR TRIP 3T OSITM-TS LEAR TG MALI 11292019 926 AM 10.0000
5 KD00DO162 SERDOS-3-0060-OSITM-PROTON TM TRIP 3T OSITM-PROTON TM 1202019 926 AM 20.0000

F. Click “OK”.
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Actual Receipt Date is not within the receipt date tolerances
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Purthase Order: |ITTO0S006 5

Quaniites  Amounts

Receipt

119 50000 | Prs 50000 | Prs 50000 | Pes
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Purchase Order: | TTO05006 S

Quanifies ~ Amounts  Receipt

1 15402020

119 REZ33482

Packing Siip Quantity | Approved Quantity | Rejected

Windows Printer Options

Template Code: | QE|

Report tdpur440601000 Print Purchase Actual Receipts

1| DPBS3D 0000 Pes 50000 | Pes 50000 Prs 00000 F o
Print Purchase Actual Receipts x
PRINT | CLOSE R A -
:
Settings
Quantities Printed In
|| Lots and Serials
tdpurd406mo00 A Ea
Select Device X
CONTINUE CLOSE SAVE DEFAULTS CLEAR DEFAULTS GET DEFAULTS SELECT LANGUAGE... IR - B4
Printer Display Send Message File
Options
Date =
Time: | 00:00
From Page: [1 | ToPage: [geases |
Paper Type QF
Margin: (0

E B OB B T CAQMN | B WM BB B | K & | Vewse REFcRoucess AcTons s T G. Insert the DO NO in the “Packing Slip”
e S field, quantity received as per in Delivery
. ) Order in the “Received Quantity” and
SR “Packing Slip Quantity” field.
=
' H. Then, tick “Final Receipt”.
R - o . | 1. Goto “Actions” and click “Confirm

Receipt”.

Now, the Purchase Order Receipt is
completed.

J. Tick at the receipt line.

K. Then, click print icon to print the receipt.

L. Click “Print”.

M. Next, insert “D”.
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This is the sample of Purchase Actual
Receipt.

N. Click Print icon in order to print.
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= 21 1 182000 118 1| DP8s8o 50000 Prs 50000 Prs
%
[ COITECT PUICITASE RECEIT Pas
oK | canceL IR I « X4
Purchase Order.  ITTO0S006
Order Line Receipt 2
Receipt Direct Delivery
Ordered
ltem: S§T0522
STAPLER 10
Order Quantity 10.0000  Pes 100000 Pes
Received
Receipt Number:  RE2132482
Received Quantity: | 5.0000| Pes 5.0000| | Pes
Final Receipt
Packing Slip R
Packing Slip:  DP 3980
Packing Slip Quantity: | 5.0000| Pes 5.0000 | | Pes
Modify | tdpurd106s100 A m
Purchase Order | [TTDDS006 G
Quaniiies  Amounts  Receipt

M4

P M

1 1 15100 19 REM3333 1 DO4000

10000 Lot

10000 Lot

10000 Lot 0.0000 L

| 2 1 1151200 (1118 REN3M82 1|DP8gE0

30000 Pes

30000 Pes

30000 Pes 00000 F

2.0 Maintain Receipt Correction:
Open module Procurement > Orders>
Purchase Receipts

O. Click “Find” icon and insert the PO No in
the “Purchase Order” field.

P. Select the receipt line to be corrected.

Q. Next, go to “Actions” and select
“Correct Receipt”.

Receipt correction is done in order if the
user didn’t tick final receipt or to do
adjustment less from the quantity received
as long the PIV is not printed.

R. Insert the quantity to be modified in the
“Received Quantity” field and “Packing
Slip Quantity” field. Also, tick “Final
Receipt”.

S. Then, click “OK”.

Now, the receipt has been corrected and
updated as per in Delivery Order.




